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 The examples used in the following document are intended for training purposes only and 

may not exactly depict the functionality of the Illinois Transportation Automated System nor the 

current regulations which are applicable to your operation. Remember, a permit issued by the 

Illinois Department of Transportation using the Illinois Transportation Automated System is valid 

only when compliant with all state and federal laws and regulations. 

 

 Use of the Illinois Transportation Automated Permit System by any carriers is a privilege 

provided by the State of Illinois. The Illinois Department of Transportation reserves the right to 

refuse, suspend, or revoke this service to any carrier not in compliance with state and federal 

laws and regulations. 

About this DocumentAbout this DocumentAbout this Document   
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How to Use this DocumentHow to Use this DocumentHow to Use this Document   

The label you are reading now is just one of many 

labels in this document.  Most of the information 

about how to use the system will be displayed on 

labels that look just like this one. 

A variety of pictures are used to 

demonstrate the system. Arrows are 

used to point out important features. 

Each section of the document 

has a title bar like you see at 

the top of this page. 

Welcome to the How to Use the Illinois Transportation 

Automated Permits (ITAP) System documentation! 
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The Table of Contents/ Menu allows you to go directly to each section of the manual.  

When you are in the Table of Contents/ Menu, click directly on the name of the 

section you’d like to view.  You will then be taken to that page of the manual.  
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Here is what the link looks like. It will return you to 

the Table of Contents Menu whenever you click it. 

You can return to the Table of Contents Menu from every page in the 

manual. This makes finding what you want quicker and easier.  
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 At some points in the manual there are other links that can 

take you from one section of the manual to another.  

Here is an example of one of the links that will take you to another section. 

If you click on this one, you will be taken to the Table of Contents Menu. 

CLICK HERE 

It is ALWAYS optional to use these links.  Most of the time 

you'll probably just want to continue to the next page. 
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Here is the Permit Home Page at a glance. This is the main page of the ITAP system. 

The Permit Home PageThe Permit Home PageThe Permit Home Page   
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Any announcements regarding the 

ITAP System will be displayed here. 

General information about Oversize/ Overweight 

Movements and the permit process is available here. 
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For privacy statement and contact information, see the links near the bottom. 
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Links to outside pages related to the ITAP permit process are available from the Permit 

Home Page. These links are also available from almost every page in the system. 

PLEASE NOTE: Once you’ve logged into the system, you’ll notice additional links 

that can be used to begin performing different functions within the system.  
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 After you have logged into the system, you’ll notice that all of the system’s links are now available.  

The Download Silverlight (needed for ITAP) link will redirect you 

to a software package that is needed to fully use the ITAP system. 
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The IDOT Home Page link will redirect you to the Illinois Department of Transportation website. 

The Permit Home Page link will redirect you to you the ITAP system’s main page. 
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The Order Permit link will allow you to submit various permit applications. 

To go directly to the Order Permit section of this document, CLICK HERE. 

The Getting Around Illinois Maps link will direct you 

to an informational website outside of the ITAP system. 
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The Trucker Information link will redirect you to an informational website outside of the ITAP system. 

The Contact Permit Office link will direct you to a website containing permit office contact information. 
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The Apply for Escrow Account link allows you to set up an escrow account to use for permit payments. 

If you would like to go directly to this document’s Apply for Escrow Account section, CLICK HERE. 

The Account Information link allows you to view the details of escrow accounts and their transactions. 

If you would like to go directly to this document’s Account Information section, CLICK HERE. 
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The Contact Information link allows you to view or update the contact information for your 

Customer ID. To go directly to the Contact Information section of this document, CLICK HERE. 

The Add Money to Account link allows you adjust the credit balance of an escrow account. 

To go directly to the Add Money to Account section of this document, CLICK HERE. 
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The Vehicle Library is where you can store and retrieve frequently used vehicle information. 

Using this feature can make submitting permit applications quicker and easier. If you’d like to 

go directly to the Vehicle Library section of this document, CLICK HERE. 

The Add Subordinate Users link allows you to create additional Customer ID’s which are connected to an 

existing Customer ID. If you’d like to go directly to the Add Subordinate Users section of this document, 

CLICK HERE. 
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My Permits is the area of the system where you can view, edit, and pay for permits that have not 

been issued. If you’d like to go directly to the My Permits section of this document, CLICK HERE. 

Issued Permits is the area of the system where you can view and print permits that have already been 

issued. If you’d like to go directly to the Issued Permits section of this document, CLICK HERE. 
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Create a New Customer ID (Logon)Create a New Customer ID (Logon)Create a New Customer ID (Logon)   

You must have a valid Customer ID (Logon) to use the Permit System. 

To create a new Customer ID (Logon) start at the 

Permit Home Page. Then, click on this link. 

PLEASE NOTE: You can Create Subordinate Users for Your Permittee Name 

once you have established a Customer ID (Logon). To learn how, CLICK HERE. 
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The rules and information regarding the Customer ID (Logon) shown here are intended 

for informational purposes only. They are subject to change at anytime. 

Rules and information regarding the Customer ID (Logon) such as User 

name and Password requirements will be displayed in this area. 
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PLEASE NOTE: The system uses red colored asterisks (*), like 

the ones above, so you can easily identify required fields. 

Enter your desired User name here. 
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Enter your desired Password here. 

Then, confirm your desired Password by 

 re-entering it in the Confirm Password field. 
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Next, Type in a Security Question that you 

can use to verify your Customer ID (Logon). 

Then enter an Answer to Security Question that 

you can use to verify your Customer ID (Logon). 

When you are finished completing all required fields, click the Register button. 



 Go to Table of Contents Menu (Part I) 26 

 

Enter the Permittee Name for the Customer ID (Logon) in this field.  

 

Important!  

This is the name that will appear on your permits. 

Answer Are you a Permit Service by selecting the appropriate button. 

You are then redirected to the Customer Logon Information page.  
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Select whether the account is a Government Account by selecting the appropriate button. 

Enter Mailing Address here. 

Enter Mailing City here. 
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Click the arrow on the State 

dropdown box. Then click on your 

selection from the available choices. 

Enter Zip Code here. 
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Enter a Contact Person Name here. 

Enter your Contact Person Phone Number here. 
Optionally, enter  Phone Extension here. 
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Enter Contact Person Email in this field. 

Enter Transmission Email here. Permits may be sent to 

this address if you opt to have them sent via email. 
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When you have filled out all required fields, click the Save button. 
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After successfully creating the new log-on, you will be returned to the Permit Home Page. 

A welcome message with your Customer ID will be displayed 

to indicate being successfully logged-on to the system. 
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How to Log OnHow to Log OnHow to Log On   

You must be logged on to the system to use the majority of ITAP’s features. After a period 

of inactivity, the system will perform an automatic log-off of your Customer-ID.  

PLEASE NOTE: Before you are able to Log on, you must Create 

a New Customer ID (Logon). To learn how, CLICK HERE. 
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Then click Log On. 

To log onto the  System, begin at the Permit Home Page. 
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Next, enter your authorized User name 

and Password. Then click Log On. 
To reset a lost or forgotten password, click here. 

Then follow the on-screen instructions. 
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A welcome message with your Customer ID will be displayed 

to indicate that you are logged-on to the system. 
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When you have finished using the ITAP system, 

you can end your session by clicking Log Off. 

How to Log OffHow to Log OffHow to Log Off   



 Go to Table of Contents Menu (Part I) 38 

 

Create a Subordinate User for Your Permittee NameCreate a Subordinate User for Your Permittee NameCreate a Subordinate User for Your Permittee Name   

Before you can create a Subordinate User account, you must have an existing Customer ID.  

If you require instructions on  Creating a New Customer ID (Logon), CLICK HERE. 

You must also be logged-on to the system with an existing Customer ID before creating a 

Subordinate User account. If you require instruction regarding How to Log On, CLICK HERE. 

If you’d like to create a subordinate Customer ID, begin by clicking 

Add Subordinate Users from the Permit Home Page. 
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You are then redirected to the Logins page. The Customer ID (Logon) that you are currently 

using will be displayed along with any Subordinate User names you have created. 

As Logins are created, you may have several pages of Logins listed. 

The page navigation buttons make it easy to switch between pages.  

The current page number is listed here. 
Here you can view the range of items displayed 

on the current page and total items available. 
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These arrows allow moving one page forward or one page backward. 

To go directly to the first page or the last page, use these arrows. 
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This button will update/ refresh the current page to show any recent changes. 
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Here is a close-up view of the Filter icon. 

The Filter Icon allows you to limit what is displayed in each 

column, based on the information that  you want to see. 

PLEASE NOTE: Each column with a Filter Icon can be filtered individually. This can help you 

find very specific information, without seeing the whole list which may span several pages. 
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PLEASE NOTE: The filter options will vary slightly, depending 

on what kind of information the column shows. 

After clicking the Filter Icon, the filter options are displayed. 
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For columns that contain alphanumeric data, 

the filter options are available as shown. 

For columns that contain numeric data, 

the filter options are available as shown. 

For columns that contain date and time data, 

the filter options are available as shown. 
For columns that contain Yes/ No or True/

False data, such as checkboxes, the filter 

options are available as shown. 
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To set the filter options, click on the 

dropdown arrow for the upper Show 

rows with value that field. Then select 

the criteria for how the data should be 

filtered. 

No matter the type of data held in the column and the filter options 

available, the procedure for setting the filter options is as follows. 
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Next enter a value in the lower Show 

rows with value that field. The criteria 

you selected above will be applied to 

the value entered here.  
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The last two fields of the filter options are not required, but may be used to further filter the results. 

To enable the second set of filter criteria, 

click on the dropdown arrow for the upper 

And field. Then select the criteria for how 

the data should be filtered. 

PLEASE NOTE: As mentioned, the bottom two fields are optional. 

Only one set of criteria is required to filter the columns. 
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Next enter a value in the lower And field. 

The criteria you selected above will be 

applied to the value entered here.  

To enable the filter, and display the resulting columns as you’ve indicated, click the Filter button. 
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 To disable any filters you have set, and display the resulting columns 

without the indicated filter, click the Clear Filter button. 
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To continue the Add Subordinate Users process, click Create Subordinate User. 

You can also change information for a Login Name by clicking Edit. This will redirect 

you to another page where you can update fields then save the changes. 

PLEASE NOTE: The Edit button begins a process identical to editing the Contact 

Information page. To view the instructions for Contact Information, CLICK HERE. 
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PLEASE NOTE: The rules and information regarding the Customer ID (Logon) shown 

here are intended for informational purposes only. They are subject to change at anytime. 

Rules and information regarding the Subordinate User ID such as User 

name and Password requirements will be displayed in this area. 
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PLEASE NOTE: The system uses red colored asterisks (*), 

like the ones above, so you can easily identify required fields. 

Enter the desired User name for the Subordinate User here. 
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Next, enter the desired Password here. 

Then confirm the desired Password by  

re-entering it in the Confirm Password field. 
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Next, Type in a Security Question that you can use to verify your Customer ID (Logon). 

Then enter an Answer to Security Question that 

you can use to verify your Customer ID (Logon). 

When you are finished completing all required fields, click the Register button. 
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Permittee Name for a Subordinate User 

is inherited from the original Customer 

ID (Logon) and cannot be updated. 

Also, the Are you a Permit Service and the Government Account selections 

are inherited from the original Customer ID (Logon) and cannot be updated. 

You are then redirected to the Customer Logon Information page.  

Information entered here will be connected to the Subordinate User ID. 
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The fields under Mailing Information are inherited from the original Customer ID. 

However, these fields can be changed for the Subordinate User ID if needed. 

To update Mailing Address for the Subordinate 

User ID, enter the desired changes here. 

To update Mailing City for the Subordinate 

User ID, enter the desired changes here. 
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To update Zip Code for the Subordinate User ID, enter the desired changes here. 

To update State for the Subordinate User 

ID, click the arrow on the drop-down list 

and then click on the desired selection. 
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Enter a Contact Person Name in this field. 

The Contact Information and Email Addresses sections do not preload from the original 

Customer ID (Logon). You must manually enter these fields for a Subordinate User ID. 

Enter the Contact Person Phone Number in this field. 

If needed, enter an optional Phone Extension here. 
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Enter Contact Person Email in this field. 

Enter Transmission Email in this field. Permits may be 

sent to this address if you opt to have them sent via email. 
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Once all required fields have been completed, click Save. 

After clicking Save the Subordinate User ID is created and may be used immediately. 

For instructions on How to Log Off of the current User Name CLICK HERE. For instructions on 

How to Log On, using the new Subordinate User ID or another User Name, CLICK HERE. 
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Click Contact Information. 

Contact InformationContact InformationContact Information   

To view or edit Contact Information, for a Customer ID 

or Subordinate ID, begin on the Permit Home Page.  
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If you’d like to edit the value of Are you a Permit Service, 

click the button corresponding to your selection. 

Next you are redirected to the Customer Logon Information page. 

All fields on this page may be edited except for Permittee Name. 

Permittee Name is displayed here. 
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Government Account? is displayed here. If you’d like to edit this 

value, click the button corresponding to your selection. 

Mailing Address is displayed here. Type 

any updates directly into this field. 

Mailing City is displayed here. Type any 

updates directly into this field. 



 Go to Table of Contents Menu (Part I) 64 

 

Zip Code is displayed here. Type any updates directly into this field. 

State is displayed here. To update this 

field, click the arrow on the dropdown 

list. Then click on your selection. 
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Contact Person Name is displayed here. Type any updates directly into this field. 

Contact Person Phone Number is displayed 

here. Type any updates directly into this field. 

Phone Extension is displayed here. Type 

any updates directly into this field. 
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After entering all desired changes, click the Save button. 

Contact Person Email is displayed here. 

Type any updates directly into this field. 

Transmission Email is displayed here. 

Type any updates directly into this field. 
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If you’d like to apply for an escrow account, start by clicking Apply for Escrow Account. 

Apply for an Escrow AccountApply for an Escrow AccountApply for an Escrow Account   

Escrow accounts can be setup as a payment option, but are not required to use 

the system or make payment. Other payment options are available as well. 
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You are then redirected to the Account Application page. 

PLEASE NOTE: Some of the fields may be preloaded 

with the information from your User Name (Logon). 
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Enter the Company Name here. 

Enter Address here. 

Fill out the Attention field.  
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Enter City here. Enter Zip Code here. 

Click the arrow on the State 

dropdown list. Then click on your 

choice from the available selections. 
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Enter Phone Number here. 

Enter Fax Number here. 

Optionally, enter a phone number extension 

in the Phone Number Ext.  field. 
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Enter FEIN or SSN here. 

Click the arrow on the How do you want 

to receive invoices dropdown list. 

Then click on your choice from the available selections. 
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Enter Email Address here. 

Optionally, enter an Alternate or Billing Email Address. 
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To finish the Applying for Escrow Account process, you must 

read and agree to the General Provisions & Terms of Use.  

PLEASE NOTE: The General Provisions & Terms of Use shown in this document 

are for demonstration purposes only.  They are subject to change at anytime. 

Once you have read and are in agreement with the General Provisions & Terms of Use, 

click the checkbox labeled  I agree to the General Provisions and Terms of Use. 
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Next enter the Company Contact Person First Name. 

Enter the Company Contact Person Last Name here. 
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Then, click the Submit button to finish the Applying for Escrow Account  process. 

Next enter company contact person’s Title. 
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Next, you will receive a Reference Number for the submitted application. 

You may print a copy of the submitted Account 

Application by clicking the Print button. 

At this point you have completed the process to Apply for an Escrow Account. You will 

be notified of the outcome as soon as possible, via the information you have provided. 
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Account InformationAccount InformationAccount Information   

To view the details of an escrow account, begin by clicking 

Account Information from the Permit Home Page. 
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 Next you are redirected to the 

Account Information page. 

All information related to an escrow 

account can be found here. 

Invoice information, such as specific balances and billing 

dates, are displayed  on the lower portion of the page. 
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 You may edit or update some of the  

Account Information fields as needed. 

The fields which can be edited contain 

data in standard black text. 

The fields which cannot be edited 

contain data in bold maroon text. 
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Account Number is displayed 

here. This field cannot be edited. 

Login Name for Account is displayed 

here. This field cannot be edited. 

Company Name is displayed here. This field cannot be edited. 
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FEIN or SSN is displayed here. This field may be edited as needed. 

USDOT is displayed here. This field may be edited as needed. 
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Address is displayed here. This field may be edited as needed. Attention is displayed here. This 

field may be edited as needed. 

City is displayed here. This field may be edited as needed. 
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State is displayed here. This field 

may be edited as needed. 

Zip Code is displayed here. This 

field may be edited as needed. 
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Phone Number is displayed here. 

This field may be edited as needed. 

Fax Number is displayed here. This 

field may be edited as needed. 

Phone Number Ext. is displayed here. 

This field may be edited as needed. 
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Email Address is displayed here. 

This field may be edited as needed. 

The How do you want to receive Invoices selection is 

displayed here. This field may be edited as needed. 
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Warning Balance is displayed here. 

This field cannot be edited. 

Stop Balance is displayed here. 

This field cannot be edited. 
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Balance Due at Last Bill is displayed here.  Date Last Billed is displayed here.  

Payments Since Last 

Bill is displayed here.  

Last Payment Date 

is displayed here.  
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Charges Since Last Bill is displayed here.  Last Permit Issued is displayed here.  

Adjustment Since Last Bill 

is displayed here.  
Last Adjustment Date is 

displayed here.  
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Current Balance Due is displayed here.   

 

PLEASE NOTE: A credit balance is signified 
by CR and indicates that no balance is owed. 

Invoices are listed, and can be 

displayed, in this section. 
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As invoices are created, you may have several pages of invoices listed. The page 

navigation buttons make it easy to switch between pages in Account Information.  

The current page of the invoice list is displayed here. Here you can view the range of items displayed 

on the current page, and total items available. 

No Invoice Generated indicates that there was 

no permit activity during that period. 
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These arrows allow moving one page forward or one page 

backward through the invoices in Account Information. 

To go directly to the first page or the last page, use these arrows. 
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You can click the refresh button here to update the page with any recent changes. 
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To display an invoice, click View next to the invoice you’d 

like. The invoice will open in a new browser window or tab. 
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If you have edited any fields and would like to keep the changes made, click Save. 
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Click Add Money to Account. 

Add Money to an AccountAdd Money to an AccountAdd Money to an Account   

To add money to an escrow account, begin on the Permit Home Page.  
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Next you are redirected to the Replenish Account page.  This page  

displays the completed transactions which added money to an account. 

You may have several pages of transactions listed. The page 

navigation buttons make it easy to switch between pages.  

The current page number is listed here. 
Here you can view the range of items displayed 

on the current page, and total items available. 
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These arrows allow moving one page forward or one page backward. 

To go directly to the first page or the last page, use these arrows. 
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This button will update/ refresh the current page to show any recent changes. 
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Account numbers are listed under the Account# column. 

The amount of each transaction is 

listed under the Amount column. 
The Date Entered for each transaction 

will be listed under this column. 
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Here is a close-up view of the Filter icon. 

The Filter Icon allows you to limit what is displayed in each 

column, based on the information that  you want to see. 

PLEASE NOTE: Each column with a Filter Icon can be filtered individually. This can help you 

find very specific information, without seeing the whole list which may span several pages. 
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PLEASE NOTE: The filter options will vary slightly, depending 

on what kind of information the column shows. 

After clicking the Filter Icon, the filter options are displayed. 
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For columns that contain alphanumeric data, 

the filter options are available as shown. 

For columns that contain numeric data, 

the filter options are available as shown. 

For columns that contain date and time data, 

the filter options are available as shown. 
For columns that contain Yes/ No or True/

False data, such as checkboxes, the filter 

options are available as shown. 
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To set the filter options, click on the 

dropdown arrow for the upper Show 

rows with value that field. Then select 

the criteria for how the data should be 

filtered. 

No matter the type of data held in the column and the filter options 

available, the procedure for setting the filter options is as follows. 
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Next enter a value in the lower Show 

rows with value that field. The criteria 

you selected above will be applied to 

the value entered here.  
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The last two fields of the filter options are not required, but may be used to further filter the results. 

To enable the second set of filter criteria, 

click on the dropdown arrow for the upper 

And field. Then select the criteria for how 

the data should be filtered. 

PLEASE NOTE: As mentioned, the bottom two fields are optional. 

Only one set of criteria is required to filter the columns. 
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Next enter a value in the lower And field. 

The criteria you selected above will be 

applied to the value entered here.  

To enable the filter, and display the resulting columns as you’ve indicated, click the Filter button. 
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 To disable any filters you have set, and display the resulting columns 

without the indicated filter, click the Clear Filter button. 
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To view the details of a transaction, click Details. 
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After clicking Details, you are redirected to the Replenish Account Details page. 

Account Number will be displayed here. 

The Amount of the transaction will be displayed here. 
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Any transaction Remarks will be displayed here. 

When finished viewing the details, you can return to the previous page by clicking Back to List. 
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 To add money to an account click Create New Transaction. 
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The Account Number is displayed here. If you would 

like a new account number you must apply for another 

escrow account. CLICK HERE to view that process. 

Next you are redirected to a page used for creating new transactions. 
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Enter the Amount you would like to add to the account in this field. 

Enter any transaction Remarks in this field. 
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Enter the Routing Number of your financial institution in this field. 

Enter the Bank Account Number in this field. 

Click the arrow on the dropdown list, then 

click on your choice for Bank Account Type. 
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Enter the First Name on Card/ Account in this field. 

Enter the Last Name on Card/ Account in this field. 

Enter Zipcode of Billing Address in this field. 
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After completing all required fields, click Save to complete the transaction. 

You may also cancel any changes and return to the previous page by clicking Back to List. 
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After clicking Save, you are returned to the Replenish Account page.  

Successful transactions are added to the list of completed transactions. 
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To begin the permit ordering process, click Order Permit. 

Order a PermitOrder a PermitOrder a Permit   

You will then be redirected to the Permitting System Menu as shown on the following page. 
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Begin by clicking on the type of permit application that you would like to use. 

Several options are available. 

Permitting System MenuPermitting System MenuPermitting System Menu   

PLEASE NOTE: Each of the permit application types are explained in this document and 

listed in the Table of Contents Menu. If you’d like to view the Table of Contents Menu 

CLICK HERE. Or continue to the next page to view a standard permit application. 
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OverWeight And/ Or OverDimension PermitsOverWeight And/ Or OverDimension PermitsOverWeight And/ Or OverDimension Permits   

Then click Order Permit. 

To create OverWeight And/ Or OverDimension Permits, begin on the Permit Home Page.  
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Next click OverWeight And/Or OverDimension Permits. 
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Complete the form. Many of the fields are required, as indicated with a red asterisk (*). 

The Permittee field will display the permittee name associated with your 

Customer ID. This field is read-only for non-permit service type customers. 

You are then redirected to the Superload and Routine Permit page. 
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The Attention or Work Order field is optional and never used by IDOT. If used within 

your organization, you may add this information so that it appears on the permit. 

If you have an assigned USDOT Number, enter it here. 
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Select the button for Trip Type as either Single or Round. 

Click the arrow on the drop-down list. 

Then click on the option corresponding 

to the vehicle’s Method of Movement. 
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Next, click on the button corresponding to Permit Type you need.  

PLEASE NOTE: The Permit Type selection determines which information is needed to 

process the application. The remainder of the application form will change accordingly. 
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Select whether the permit request is for a Structural Load and/or a Windfarm Component. 

PLEASE NOTE: Selecting Yes for  Structural Load and/or a Windfarm Component indicates that the 

permit will be considered over-dimension regardless of load width, height or length specified below. 
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If you have previously stored vehicle information in your Vehicle Library that matches the selected 

permit type, you can retrieve the vehicle’s information by clicking SELECT a Vehicle from Library. 

To learn how to add stored vehicles to the Vehicle Library, CLICK HERE. 

To learn how to retrieve a vehicle from the Vehicle Library, CLICK HERE. 

Otherwise, continue to the next page to enter the remaining fields manually. 
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To identify the load contents, enter the Object or Vehicle being moved  

Identification Box information for Load Make, Model, and Serial as needed. 

PLEASE NOTE: The fields that are required in the Object or Vehicle being moved 

Identification Box may change depending on the load’s Method of Movement. 
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Enter the License information here. 

Click the arrow on the dropdown box. Then click 

on your choice for the State  of the vehicle license. 
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Next, enter the description of the object you are transporting in the Object being moved field. 

Click on the drop down arrow. 

Then click on your selection from 

the Load Category options. 
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Enter the Number of Axles on TRACTOR here. This field is not used for Over-dimension Only permits. 

Enter the Total Number of Axles in this field. This field is not used for Over-dimension Only permits. 

PLEASE NOTE: The selections made for both Number of Axles on TRACTOR 

and Total Number of Axles will cause the remaining fields to change. Based on 

these selections, each axle weight and spacing must be entered individually. 
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Enter the Trailer Length in both feet and inches.  

Enter Gross Weight here. This field is not used for Over-dimension Only permits. 
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For Does Tractor have a two-axle steer, select either Yes or No. 

Enter the Distance from Kingpin to Last Axle On Trailer in both feet and inches.  
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For each Axle Weight, enter the amount in pounds. These 

fields are not used for Overdimension Only permits. 
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For each Axle Spacing, enter the amount Feet and Inches. These 

fields are not used for Overdimension Only permits. 
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Enter Width in both 

feet and inches here. 
Enter Length in feet here. Enter Height in both 

feet and inches here. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of 

Transmission from the list.  If the application is approved, 

this selection determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending on the Method of Transmission selection. 
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When selecting Email for Method of Transmission, a field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 

You can update the Address and City 

by typing directly into the fields. 

You can update the mailing address State 

by clicking the arrow on the dropdown list. 

Then click on your choice from the list. 
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Enter the name of a Contact Person for the application here. 

If you would like to include any remarks with the application, you may type them in the Remarks field. 
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If needed, enter a phone extension 

for the contact person in the Ext field. 

Enter a phone number for the contact 

person in the & Phone Nbr field. 

An Email address may be entered in the Contact Person Email field. 
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If you want to finish the application process later, click Save to store the application in My Permits.  

PLEASE NOTE: If you Save the application, it is not submitted. To submit a saved application, you 

must retrieve and Edit the application from My Permits. For instructions on this, CLICK HERE. 
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To finish completing the application, click Get Route. This will redirect you to the system’s Routing Tool. 

If you’d like to discard the application and return to the Permit Home Page you can click Back to Menu. 
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After clicking Get Route the Routing 

Tool will load. It will guide you 

through determining possible routes. 

If you require assistance with the 

Routing Tool, click on this icon to view 

the Routing Tool Reference Guide. 
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Once you have finished with the Routing Tool, you will be returned to the completed application. 

Information about your chosen route is now available, including: 

Origin, Destination, Total Miles, and Expiration Date. 
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If you selected Round for Trip Type, the  

Return Route directions will be listed here. 

If there are route Provisions that you should be aware of, they will be detailed here. 

The Route directions will be listed here. 
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At this point in the application process, the permit may already be auto-approved. 

If so, the permit will be issued once payment is made. 

If the permit is auto-approved, payment options are displayed below. 

For full instructions on making a payment on an auto-approved 

permit, CLICK HERE. If the payment option is not available, or 

you do not want to pay at this time, continue to the next page. 
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If you do not want to receive an auto-approved permit at this time, you may complete 

payment later. To return to the Permitting System Menu, click Back to Menu. 

PLEASE NOTE: Auto-approved permits are not issued until payment is made. To make payment later, 

you will need to retrieve and Edit the application from My Permits. To learn how CLICK HERE. 
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If the payment information is not displayed, then the permit could not be auto-approved. In this 

case, you must wait until the permit application is processed and approved to make payment. 

When permits are not auto-approved, a confirmation screen confirms that the application has been 

submitted. For instructions on how to proceed with permits that are not auto-approved, CLICK HERE. 
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OverWeight And/ Or OverDimension OverWeight And/ Or OverDimension OverWeight And/ Or OverDimension ———---   REVISIONSREVISIONSREVISIONS   

Then, click on Order Permit. 

To make an OverWeight And/ Or OverDimension — Revision, begin on the Permit Home Page . 
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Next, click OverWeight And/Or OverDimension — Revisions. 
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Enter the permit number that you would like to revise in the Please enter Original Permit Number field. 

Next, select the button representing the load’s 

location from among the options given. 

 Then, select the revision type you would like from the options given. 
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Next, click the Get Revision button to revise the application using the selections you’ve made. 

If you’d like to cancel the Permit Revision, click Back to Menu to return to the Permit Homepage. 
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For the related instructions on submitting applications for 

OverWeight And/ Or OverDimensionPermits, CLICK HERE. 

 The permit application will open for you to revise. Resubmit the application with changes as needed. 
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For further information about the My 

Permits page, CLICK HERE. 

 When you have finished the OverWeight And/ Or OverDimension—REVISIONS process, you will 

be redirected to the My Permits page or the Payment page to complete payment for the revision. 

For further information about the 

Payment page, CLICK HERE. 
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Trunnion PermitsTrunnion PermitsTrunnion Permits   

Then click Order Permit. 

To create Trunnion Permits, begin on the Permit Home Page.  
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Next click Trunnion Permits. 
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You will then be provided with instructions for submitting a diagram of the trunnion vehicle. 

PLEASE NOTE: The instructions shown here are for demonstration purposes only. 

The actual instructions may be different and are subject to change at any time. 
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When you have finished reading the instructions, click the Continue button. 
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You are then redirected to the Superload 

Trunnion Permits application. 

The Superload Trunnion Permit application is nearly identical to 

the OverWeight And/ Or OverDimension Permits application. 
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PLEASE NOTE: Unlike OverWeight And/ Or OverDimension Permits, submitting 

Trunnion Permits requires identifying How will the TRUNNION DIAGRAM be 

submitted. Make the appropriate selection from the available options. 

Besides the difference shown above, the process to apply for Superload Trunnion Permits 

is the same as for OverWeight And/ Or OverDimension Permits. If you need further help 

to complete the Superload Trunnion Permit application, you can CLICK HERE to view 

the related instructions for OverWeight And/ Or OverDimension Permits. 
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Limited Continuous Operation (LCO)Limited Continuous Operation (LCO)Limited Continuous Operation (LCO)   

To begin an Overweight And or/ 

OverDimension Permit, click  

OverWeight And/Or  

OverDimension Permits. 

To submit any type of Limited Continuous Operation (LCO) application, 

begin by clicking Order Permit from the Permit Home Page. 
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Next, click the Limited Continuous Operation 

-LCO (Includes AGCom) button. 
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The Permitting System Menu will expand to show the options 

for Limited Continuous Operation (LCO) permits. 

The options for Limited Continuous Operation 

(LCO) permits are divided into LEGAL WEIGHT 

PERMITS and OVERWEIGHT PERMITS. 

PLEASE NOTE: Red asterisks(*) are used 

here to identify permit types that are only 

eligible for one license-only revision. 
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LCO LCO LCO ---   Annual/ Quarterly Construction Equipment (including Stackable Loads)Annual/ Quarterly Construction Equipment (including Stackable Loads)Annual/ Quarterly Construction Equipment (including Stackable Loads)   

Next click Annual/ Quarterly Construction Equipment (including Stackable Loads). 

To submit a Limited Continuous Operation (LCO) application for an Annual/ Quarterly Construction 

Equipment (including Stackable Loads), begin with the Permitting System Menu expanded for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various  

informational resources regarding this type of LCO permit. 

To submit the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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Next you are redirected to the Annual/ Quarterly Construction Equipment application page. 

In the Permittee field, enter the name of the 

person or organization requesting the permit.   

 

Important!  

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Click the arrow on the Method of Movement dropdown list. 

Then click on your choice from the available selections. 

PLEASE NOTE: After making a selection for Method of Movement, the application may 

change. Some existing fields may be removed, while other new fields may be added. 
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Selecting Loaded  for Method of Movement will add the 

question: Are you moving a load of stackable items? 

Choose the appropriate button 

from the selections given. 



 Go to Table of Contents Menu (Part I) 174 

 

Selecting Own Power for Method of Movement 

will add a field for Serial Number. 
You can enter the Serial Number  here. 
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Enter Tractor License (required for 

LOADED or TOWED) in this field. 

If you have an assigned USDOT 

Number, enter it here. 

For the Tractor License, click the arrow on 

the State dropdown list. Then click on your 

choice from the available selections. 
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Click the arrow on the Load Description 

dropdown list. Then click on your choice 

from the available selections. 
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Next make a selection under 

Maximum Dimension of  

Vehicle and Load. 

The Maximum Dimension of 

Vehicle and Load selection is 

made based on Width, Height, 

and Length. 
It is also made based on 

the length of time you’d 

like for the permit. 
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Click inside the Effective Date field 

to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date 

picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of 

Transmission. If the application is approved, this selection 

determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 
on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email 

address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 
You can update the Address and City by 

typing directly into the respective fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed by 

the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Nbr field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Construction Equipment 

(including Stackable Loads) process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Annual/ Quarterly TrussesAnnual/ Quarterly TrussesAnnual/ Quarterly Trusses   

Click Annual/ Quarterly Trusses. 

To submit a Limited Continuous Operation (LCO) application for Annual/ Quarterly 

Trusses, begin with the Permitting System Menu expanded for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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 You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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Next you are redirected to the Annual/ Quarterly Truss application page. 

In the Permittee field, enter the name of the 

person or organization requesting the permit.  

 

Important!  

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Tractor License in this field. 

For the Tractor License, click the arrow on 

the State dropdown list. Then click on your 

choice from the available selections. 
If you have an assigned USDOT 

Number, enter it here. 
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Next make a selection under Trusses (click on one). 

The Trusses selection 

is made based on 

width and length. It is also made based on 

the length of time you’d 

like for the permit. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 
This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of Transmission 

choice from the list.  If the application is approved, this selection  

determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 
on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by typing directly into the field. 
You can update the Address and City 

by typing directly into the fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within your 

organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Trusses process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Annual/ Quarterly Manufactured Housing/ Storages BuildingsAnnual/ Quarterly Manufactured Housing/ Storages BuildingsAnnual/ Quarterly Manufactured Housing/ Storages Buildings   

To submit a Limited Continuous Operation (LCO) application for Annual/ Quarterly Manufactured 

Housing/ Storage Buildings, expand the Permitting System Menu to show the LCO options. 

Click Annual/ Quarterly Manufactured Housing/ Storage Buildings. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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 Next you are redirected to the Annual/ Quarterly  

Manufactured Housing/ Storage Buildings application page. 

In the Permittee field, enter the name of the person 

or organization requesting the permit. 

 

Important! 

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Tractor License in this field. 

For the Tractor License, click the arrow on the State 

dropdown list. Then click on your choice from the list. 
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If you have an assigned USDOT Number, enter it here. 

Click the arrow on the Method of Movement dropdown list. 

Then click on your choice from the available selections. 
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Next make a selection under Maximum Dimensions. 

The Maximum Dimension 

selection is made based on 

Width, Height, and Length. 

It is also made based on 

the length of time you’d 

like for the permit. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 
This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of Transmission 

from the list.  If the permit application is approved, this selection  

determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 
on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code 

by typing directly into the field. 

You can update the Address and City by 

typing directly into the respective fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Manufactured Housing/ 

Storage Buildings process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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Click Annual/ Quarterly Raw Milk Transport. 

 

LCO LCO LCO ---   Annual/ Quarterly Raw Milk TransportAnnual/ Quarterly Raw Milk TransportAnnual/ Quarterly Raw Milk Transport   

To submit a Limited Continuous Operation (LCO) application for Annual/ Quarterly Raw Milk 

Transport, begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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Next you are redirected to the Annual/ Quarterly Raw Milk Transporter application page. 

In the Permittee field, enter the name of the 

person or organization requesting the permit.  

 

Important!  

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Tractor License in this field. 

For the Tractor License, click the arrow on the State 

dropdown list. Then click on your choice from the selections. 
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Enter Truck Make in this field. Enter Year in this field. 
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If you have an assigned USDOT Number enter it here. 

Select the Total Fee you’d like, based on length of time and amount. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 
This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of Transmission 

from the choices listed.  If the permit application is approved, this  

selection determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 

on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code 

by typing directly into the field. 

You can update the Address and City 

by typing directly into the fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Raw Milk Transport process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.  
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LCO LCO LCO ---   Annual/ Quarterly Stackable Manufactured Home FramesAnnual/ Quarterly Stackable Manufactured Home FramesAnnual/ Quarterly Stackable Manufactured Home Frames   

Click Annual/ Quarterly Stackable Manufactured Home Frames. 

To apply for a Limited Continuous Operation (LCO) Annual/ Quarterly Stackable Manufactured 

Home Frames permit, begin with the Permitting System Menu expanded to show the LCO options. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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 Next you are redirected to the Annual/ Quarterly Stackable Manufactured Home Frames page. 

In the Permittee field, enter the name of the 

person or organization requesting the permit.  

 

Important!  

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Complete the Tractor License (required)  field. For the Tractor License, click the arrow on 

the State dropdown list. Then click on your 

choice from the available selections. 



 Go to Table of Contents Menu (Part I) 243 

 

Click the arrow on the Method of Movement dropdown list. 

Then click on your choice from the available selections. 

If you have an assigned USDOT Number, enter it here. 
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Next make a selection under Overall Dimensions of Vehicle and Load (Legal Height). 

The Overall Dimensions of 

Vehicle and Load selection 

is made based on Width and 

Length. 

It is also made 

based on the 

length of time 

you’d like for the 

permit. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of Transmission 

from the choices listed.  If the permit application is approved, this 

selection determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 
on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 

You can update the Address and City by 

typing directly into the respective fields. 

You can update the mailing address State by clicking the arrow on the 

dropdown list. Then click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Stackable Manufactured 

Home Frames process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Annual/ Quarterly Oversize/ OverweightAnnual/ Quarterly Oversize/ OverweightAnnual/ Quarterly Oversize/ Overweight   

Click Annual/ Quarterly Oversize/ Overweight. 

To apply for a Limited Continuous Operation (LCO) Annual/ Quarterly Oversize/ Overweight 

permit, begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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 Next you are redirected to the Annual/ Quarterly Oversize/ Overweight application page. 

In the Permittee field, enter the name of the 

person or organization requesting the permit. 

 

Important!  

This is the name that will appear on the permit. 
Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter License in this field. 
For the License, click the arrow on the 

State dropdown list. Then click on your 

choice from the available selections. 
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Next make a selection for Total Fee, based on length of time and amount. 
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Click the arrow on the Method of Movement dropdown list. 

Then click on your choice from the available selections. 

If you have an assigned USDOT Number, enter it here. 

PLEASE NOTE: Additional fields may appear depending 

on the selection made for Method of Transmission. 



 Go to Table of Contents Menu (Part I) 262 

 
Once you have selected Method of Movement, information 

regarding the permit and an agreement may be displayed. 

If so, you will need to make a selection to indicate 

that your vehicle meets the requirement. 

PLEASE NOTE: The permit information listed here is for instructional 

purposes only and is subject to change at any time. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email 

address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 

You can update the Address and City 

by typing directly into the fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Oversize/ Overweight process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Agricultural CommoditiesAgricultural CommoditiesAgricultural Commodities   

Click Agricultural Commodities. 

To apply for a Limited Continuous Operation (LCO) Agricultural Commodities permit, 

begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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Next you are redirected to the Agricultural Commodities application page. 

In the Permittee field, enter the name of the  

person or organization requesting the permit.  

 

Important! 

This is the name that will appear on the permit. Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Tractor License in this field. For the Tractor License, click the arrow on 

the State dropdown list. Then click on 

your choice from the available selections. 
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Next make a selection under TOTAL AXLES. 
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Enter Vehicle Make here. Enter Model here. Enter Year in this field. 

If you have an assigned USDOT Number, enter it here. 
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Next click the arrow on the County of Origin 

dropdown list. Then click on your choice 

from the selections available. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of Transmission 

from the choices listed.  If the permit application is approved, this  

selection determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 
on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 

You can update the Address and City by 

typing directly into the respective fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Agricultural Commodities process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Annual Movement To Derailment SitesAnnual Movement To Derailment SitesAnnual Movement To Derailment Sites   

Click Annual Movement to Derailment Sites. 

To apply for a Limited Continuous Operation (LCO) Annual Movement to Derailment Sites 

permit, begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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 You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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Next you are redirected to the Annual Movement to Derailment Sites application page. 

In the Permittee field, enter the name of the 

person or organization requesting the permit.  

 

Important! 

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Vehicle License in this field. For the License, click the arrow on the 

State dropdown list. Then click on your 

choice from the available selections. 
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Enter Vehicle Make here. Enter Load Model in this field. 

Enter Load Description in this field. 
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Click the arrow on the Method of Movement dropdown list. 

Then click on your choice from the available selections. 

If you have an assigned USDOT Number, enter it here. 

PLEASE NOTE: After making a selection for Method of Movement, the application may 

change. Some existing fields may be removed, while other new fields may be added. 

Annual Fee is 

displayed here. 
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Selecting Loaded will display information, provisions, and 

disclaimers specific to this Method of Movement type. 

You are then required to make a selection under Please Select Maximum Weight/ Total Axles. 

Your selection will indicate whether your vehicle meets the requirements listed on this page. 
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You are then required to make a selection under Please Select Maximum Weight/ Total Axles. 

Your selection will indicate whether your vehicle meets the requirements listed on this page. 

Selecting Towed will display information, provisions, and 

disclaimers specific to this Method of Movement type. 
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Selecting Own Power will display information, provisions, and 

disclaimers specific to this Method of Movement type. 

You are then required to make a selection under Please Select Maximum Weight/ Total Axles. 

Your selection will indicate whether your vehicle meets the requirements listed on this page. 

Enter Serial Number for OWN POWER here. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then click on a Method of Transmission 

from the choices listed.  If the permit application is approved, this  

selection determines how you will receive the permit.  

PLEASE NOTE: Additional fields may appear depending 

on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 

You can update the Address and City 

by typing directly into the fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name for the application here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual Movement to Derailment Sites process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Annual/ Quarterly Movement From Disablement SitesAnnual/ Quarterly Movement From Disablement SitesAnnual/ Quarterly Movement From Disablement Sites   

Click Annual/ Quarterly  Movement From Disablement Sites. 

To apply for a Limited Continuous Operation (LCO) Annual/ Quarterly  Movement From Disablement 

Sites permit, begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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You are then redirected to a page containing various informational 

resources regarding this type of LCO permit. 

To complete the permit application you must 

agree to the provisions listed on this page.  

Once you have read the provisions and are in agreement, click the checkbox here to continue. 
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 Next you are redirected to the Annual/ Quarterly Movement From Disablement Sites application. 

In the Permittee field, enter the name of the 

person or organization requesting the permit.  

 

Important! 

This is the name that will appear on the permit. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Tow Vehicle License in this field. For the License, click the arrow on the 

State dropdown list. Then click on your 

choice from the available selections. 
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Enter Tow Vehicle Make here. 

Enter Model in this field. 

If you have an assigned USDOT Number, enter it here. 
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Next, select the Number of Axles. 

PLEASE NOTE: Selecting Number of Axles 

includes agreeing to a maximum axle weight. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then select Method of Transmission 

from the choices listed.  If the permit application is approved, this 

selection determines how you will receive the permit.  

Make a selection for TOTAL FEE based on the desired length of time and amount. 

PLEASE NOTE: Additional fields may appear depending 
on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 
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When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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 When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 
You can update the Address and City 

by typing directly into the fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed by 

the permit office, you may type them in the Notes field. 
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Enter a Contact Person Name here. 

Enter a phone number for the contact person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 



 Go to Table of Contents Menu (Part I) 325 

 

When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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After submitting the application, payment options become available. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly Movement From 

Disablement Sites process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.  
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LCO LCO LCO ---   SemiSemiSemi---Annual Repeated Crossings of State Maintained RoadsAnnual Repeated Crossings of State Maintained RoadsAnnual Repeated Crossings of State Maintained Roads   

Click Semi-Annual Repeated Crossings of State Maintained Roads. 

To apply for a Limited Continuous Operation (LCO) Semi-Annual Repeated Crossings of State  

Maintained Roads permit, begin with the Permitting System Menu expanded to the options for LCO’s.  

If you need instructions to reach this point, CLICK HERE. 
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Next you are redirected to the Semi-Annual Repeated Crossings of State Maintained Roads application. 

Enter Vehicle Owner in this field. 

Enter Mailing Address here. 
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Enter City here. 

Enter Zip Code here. 

Click the arrow on the State dropdown list. Then 

click on your choice from the available selections. 
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Enter Vehicle Description here. Enter Load in this field. 
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Enter Model in this field. 

Enter Vehicle Make in this field. 
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Enter Number of Axles here. 

PLEASE NOTE: Entering Number of Axles will cause 

the form to change and additional fields to appear. 
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Enter the Number of Wheels here. 

Complete the new fields that appear for each axle. 

Click the arrow on the Pneumatic Or Solid 

dropdown list and click on the appropriate choice. 
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Enter Axle Gross Weight (loaded)  here. 

Enter the Total Width (Inches) of All Tires in this field. 

Enter Tire Size here. 
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If applicable, enter If Dual Tires, Inches Between Duals here. 

Enter the Center To Center of Outside Tires here. 
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PLEASE NOTE: The Distance Between Axles (1 and 2) fields will be repeated for 

each set of axles and labeled accordingly, such as Distance Between Axles (3 and 4). 

Enter the Distance Between Axles (1 and 2) - Feet and Inches. 
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If you have an assigned USDOT Number, enter it here. 

After completing the fields for each axle, continue filling out the application. 



 Go to Table of Contents Menu (Part I) 338 

 

Enter Serial Number in this field. 

Enter Gross Weight Empty here. Enter Loaded weight here. 
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Enter Width in both feet and inches. 

Enter Length in feet. 

Enter Height in both feet and inches. 

Next complete the fields under Overall Dimensions of  Vehicle and Load. 
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Click inside the Effective Date field to open the calendar date picker. 

This arrow will move the calendar 

date picker ahead one month. 

This arrow will move the calendar 

date picker back one month. 

Click on the desired date in the calendar date picker to complete the Effective Date field. 
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Click the dropdown arrow. Then select a Method of Transmission from the list. If the 

application is approved, this selection determines how you will receive the permit.  

Semi-Annual Fee will be displayed here. 

PLEASE NOTE: Additional fields may appear depending 

on the selection made for Method of Transmission. 
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When selecting Email for Method of Transmission, a  field is displayed showing 

the default Transmission Email address where the permit will be sent. 

You can update the Transmission Email address by typing directly into the field. 



 Go to Table of Contents Menu (Part I) 343 

 

When selecting Fax for Method of Transmission, a field is displayed 

showing the default Fax Number where the permit will be sent. 

You can update the Fax Number by typing directly into the field. 
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When selecting Mail for Method of Transmission, several fields are displayed 

showing the default mailing address where the permit will be sent. 

You can update the Zip Code by 

typing directly into the field. 

You can update the Address and City by 

typing directly into the respective fields. 

You can update the mailing address State by 

clicking the arrow on the dropdown list. Then 

click on your choice from the available options. 
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If you would like to include remarks for your own use within 

your organization, you may type them in the Remarks field. 

If you would like to include any notes which will be reviewed 

by the permit office, you may type them in the Notes field. 
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If there are Special Conditions that the permit office should be aware of, enter them here. 
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Enter a Contact Person Name here. 
Enter a phone number for the contact 

person in the & Phone Number field. 
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If needed, enter a phone extension for the contact person in the Ext. field. 

An Email address may be entered in the Contact Person Email field. 
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When you have filled out all required fields, click the Submit button.  

You can also cancel the application and return to the Permit 

Home Page by clicking the Back to Menu button.  
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At this point in the application process, the permit may be auto-approved. If the permit is not auto-

approved, you will receive a confirmation message indicating that the application has been submitted. 

For detailed instructions regarding how to follow up with  an  application that 

was not auto-approved, CLICK HERE.  Otherwise continue to the next page. 
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The final step in the Semi-Annual Repeated Crossings of 

State Maintained Roads process is to complete payment. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

If the permit is auto-approved, payment options will be displayed at the end 

of the application. If so, the permit will be issued once payment is made. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   



 Go to Table of Contents Menu (Part I) 352 

 

LCO LCO LCO ---   Annual/ Quarterly LicenseAnnual/ Quarterly LicenseAnnual/ Quarterly License---Only RevisionOnly RevisionOnly Revision   

Click Annual/ Quarterly License-Only Revision. 

To perform a Limited Continuous Operation (LCO) Annual/ Quarterly License-Only Revision, 

begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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Next you are redirected to the Annual/ Quarterly License-Only Revision page. 

Enter the permit number that you would like to revise. 

For instructions on finding permit numbers using the Issued Permits page, CLICK HERE. 



 Go to Table of Contents Menu (Part I) 354 

 

You can then view the fields that can be 

changed for the License-Only Revision. 

Enter the new Vehicle License here. 

Click the arrow on the License State dropdown 

box, then click on your choice from the list. 
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 You may edit the remaining fields as needed. 

PLEASE NOTE: The fields that can be revised depend on the selections made in the initial application. 

For additional information about the fields displayed in a revision, you may want to refer to the specific 

instructions for the application type . If you’d like to view the Table of Contents/ Menu, CLICK HERE. 
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Once you have made the desired revisions, click Revise License. 



 Go to Table of Contents Menu (Part I) 357 

 

You will then be redirected to the newly revised application. Payment 

options will be displayed at the bottom of the application. 

For detailed instructions about how to 

complete payment, CLICK HERE.  

The final step in the Annual/ Quarterly License-Only Revision process is to complete payment. 

For detailed instructions regarding how to follow up with  

an application that was not auto-approved, CLICK HERE.   
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LCO LCO LCO ---   Annual/ Quarterly Identical RenewalAnnual/ Quarterly Identical RenewalAnnual/ Quarterly Identical Renewal   

Click Annual Quarterly Identical Renewal. 

To apply for a Limited Continuous Operation (LCO) Annual /Quarterly Identical Renewal, 

begin with the Permitting System Menu expanded to show the options for LCO’s. 

If you need instructions to reach this point, CLICK HERE. 
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Next you are redirected to the Annual/ Quarterly Identical Renewal page. 

Enter the permit number that you would like to renew. 

For instructions on finding permit numbers using the Issued Permits page, CLICK HERE. 
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PLEASE NOTE: You will be redirected to the same application type as the permit number you entered. 

Most fields will be preloaded based on that permit number. Complete all required fields as needed. 

Next click Get Permit. 

Since completing an LCO Identical/ Renewal requires all the same information as an original 

LCO application, you may want to refer to instructions for the specific application type. To view 

the Table of Contents/ Menu so you can locate a specific application process, CLICK HERE. 
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Request Permit Retransmission (Single or Round Trip)Request Permit Retransmission (Single or Round Trip)Request Permit Retransmission (Single or Round Trip)   

Then click Order Permit. 

To Request Permit Retransmission, begin on the Permit Home Page.  
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Next click REQUEST PERMIT RETRANSMISSION (Single Or Round Trip). 
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You are then redirected to the Resend a Single or Round Trip Permit page. 

For instructions on finding permit numbers and reference 

numbers using the Issued Permits page, CLICK HERE. 

In the respective fields, enter the permit number or reference number for the permit that you want resent. 
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PLEASE NOTE: After making a selection for Send By, the next fields will change accordingly. 

Next, click the button corresponding to your selection for Send By from the options available. 
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If you choose Email for the Send by selection, the following field will appear as shown. 

Enter Email Address in this field. 

Then click Resend Permit. 
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If you choose FAX for the Send by selection, the following field will appear as shown. 

Enter FAX Number in this field. 

Then click Resend Permit. 
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Next, a confirmation message will be displayed. The permit 

will be immediately resent according to your selections. 
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Estimate a Superload Overweight/ OverEstimate a Superload Overweight/ OverEstimate a Superload Overweight/ Over---Dimension Permit FeeDimension Permit FeeDimension Permit Fee   

Then click Order Permit. 

To Estimate a Superload Overweight/ Over-Dimension Application, begin on the Permit Home Page.  



 Go to Table of Contents Menu (Part I) 369 

 

Next click ESTIMATE A SUPERLOAD OVERWEIGHT/ OVERDIMENSION PERMIT FEE. 
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Select the Trip Type as either Single or Round. 

Click the arrow on the Method of Movement drop-down 

list. Then click on your choice from the options available.  

Next you are redirected to the ESTIMATE a Superload Overweight/Overdimension Permit Fee page. 
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Next, make a selection under Permit Type  from the options available. 

PLEASE NOTE: The Permit Type selection may alter the form and 

remaining fields. Additional fields may appear due to your selection. 
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Click the arrow on the Method of  

Transmission drop-down list. Then click 

on your choice from the options available.  
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Next, enter Width in 

both feet and inches. 

Enter Height in both 

feet and inches. 
Enter Length in feet. 
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If required, enter the Number of 

State Police Districts in Route here. 

The Number of State Police Districts in Route field is required for vehicles of certain dimensions.  

 

PLEASE NOTE: The requirements shown here are for instructional purposes and subject to change.  

Additional information about this 

field is available in the ITAP system. 



 Go to Table of Contents Menu (Part I) 375 

 

Make a selection for Travel thru Chicago/ Cook County from the available options. 
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If required, enter the Number of 

IDOT Districts in Route here. 

Additional information about this 

field is available in the ITAP system.  

The Number of IDOT Districts in Route field is required for vehicles of certain dimensions.  

 

PLEASE NOTE: The requirements shown here are for instructional purposes and subject to change.  
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After completing all required fields, click Estimate Fee. 
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After clicking Estimate Fee, the details of the estimate are displayed in this area. 
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If applicable, Illinois State Police Fee is displayed here. 

Permit Fee is displayed here. 
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TOTAL ESTIMATED FEE is displayed here. 

If applicable, IDOT District Fee is displayed here. 
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PaymentPaymentPayment   

If the system cannot auto-approve the permit, payment options 

do not appear in the application. CLICK HERE for instructions 

regarding permits that are not auto-approved. 

Permit payment becomes available in one of two ways. Many applications are  

auto-approved and payment becomes available as you complete the application.  

If the system is able to auto-approve the permit, payment options are immediately available, 

as shown here.  To view payment instructions for these auto-approved permits CLICK HERE. 
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Payment on Permits that are Not AutoPayment on Permits that are Not AutoPayment on Permits that are Not Auto---ApprovedApprovedApproved   

If the system is not able to immediately auto-issue the permit,  

a permit writer will review the application for processing.  

When a submitted permit application is not auto-approved, a confirmation 

is displayed to indicate the successful submission of the permit application. 
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Permit Type is identified and displayed here. 

A Reference Number for the submitted application is displayed here. 

This number can be used to locate the application for review or editing. 
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Once you have been notified of an approved permit application, you must make payment before it 

will be issued. To learn how to view the status of an unapproved application or make payment on a 

permit writer approved application, CLICK HERE for information about the My Permits page. 

Once the application has been processed by a permit writer, you will be notified of the outcome.  

Notification is made via the Method of Transmission selection you made in the application. 
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Complete PaymentComplete PaymentComplete Payment   

The Reference # for your permit is shown here. The Total Fee for the permit is displayed here. 

Click the arrow on the Payment Type 

dropdown list. Then click on the 

method of payment you would like. 
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Enter the Bank Account Number here. 

If you opt to make an Electronic Funds Transfer (EFT) 

payment, begin by entering the Routing Number here. 

Click the arrow on the Bank Account Type dropdown 

list. Then click on the type of account desired. 

Make an EFT PaymentMake an EFT PaymentMake an EFT Payment   
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Enter the First Name on Card/ Account here. 

Enter the Last Name on Card/ Account here. 
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After filling out all fields, click the Submit button to complete the payment. 

Enter the Zipcode of Billing Address here. 
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Enter the expiration date of the card in 

the Expiration Date (MMYY) field. 

If you opt to make a Credit Card payment, begin by entering the Card Number in this field. 

Make a Credit Card PaymentMake a Credit Card PaymentMake a Credit Card Payment   
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Enter the First Name on Card/ Account here. 

Enter the Last Name on Card/ Account here. 
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After filling out all fields, click the Submit button to complete the payment. 

Enter the Zipcode of Billing Address here. 
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Click the Submit button to complete payment. 

PLEASE NOTE: To use Account as Payment Type, you must first have an escrow 

account. To learn how to Apply for an Escrow Account, CLICK HERE. 

If you opt to make an Account payment, 

enter the Account Number in this field. 

Make an Account PaymentMake an Account PaymentMake an Account Payment   
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Payment ConfirmationPayment ConfirmationPayment Confirmation   

Once the payment has been accepted you are returned to the top of the completed application. 

You can also review the details of the issued permit. 

A permit number is issued and displayed here. 
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When you are finished reviewing the issued permit, click 

Back to Menu to return to the Permitting Menu System. 

Once you have successfully paid for a permit, it can be viewed in Issued Permits. 

CLICK HERE for more information about the Issued Permits screen. 
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The Vehicle Library allows you to store information about the 

vehicles that you use frequently with the permit system. 

Once you have added a vehicle to the Vehicle Library, you can retrieve 

the vehicle’s information for use in creating new permit applications. 

The Vehicle LibraryThe Vehicle LibraryThe Vehicle Library   
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 Click the Vehicle Library link. 

Add a Vehicle ManuallyAdd a Vehicle ManuallyAdd a Vehicle Manually   

To Add a Vehicle Manually to the Vehicle Library, begin on the Permit Home Page. 
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 To add a vehicle to the Vehicle Library, click Create New Vehicle in Library. 

You are then redirected to the Vehicle Library. 
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For vehicles added manually,  the Permit Number field is not used.  

The GET DATA FROM PERMIT button is also unused when manually entering a new vehicle. 

If you have a previously issued permit, the vehicle information used in the permit 

can be added into your Vehicle Library.  CLICK HERE to learn how, or continue 

to the next page for instruction on entering the next fields manually. 
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Begin by entering a Nickname  for the vehicle. 

Click the arrow on the Method of 

Movement dropdown list. Then 

click on your choice from the list. 



 Go to Table of Contents Menu (Part I) 400 

 

Enter the Number of TRACTOR Axles here. 

Next, click Show Axle Weights. 

Enter the Number of Trailer Axles here. 
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PLEASE NOTE: After entering the fields for Number of Axles or clicking on Show Axle Weights, you’ll 

notice that new fields appear. The number of new fields depends on how many axles the vehicle has. 

Next enter the Make of the vehicle here. Enter the Model of the vehicle in this field. 
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Enter the Serial number of the vehicle in this field. 

The Description of the load is entered here. 
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Enter the Vehicle License in this field. 

Click on the arrow of the and State dropdown 

list. Then click on the appropriate selection. 
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Next enter an amount for the Gross Weight (pounds) field. 
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Then enter Overall Width 

using both feet and inches. 

Enter Overall 

Length in feet. 

Enter Overall  Height using 

both feet and inches. 
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PLEASE NOTE: The number of Axle Weight fields may differ depending on your vehicle selections.  

Next enter amounts for each Axle Weight field.   
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PLEASE NOTE: The number of Axle Spacing fields may differ depending on your vehicle selections.  

Enter amounts for each Axle Spacing field in both feet and inches. 
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After filling out all of the required fields, click SAVE to store the vehicle in your Vehicle Library. 

If you would like to cancel and return to the Vehicle Library, you may click Back to List. 
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After clicking Save, you are then returned to the Vehicle 

Library. Newly added vehicles will now appear in the list. 

For instructions on how to submit a new permit application 

using a vehicle in your Vehicle Library, CLICK HERE. 
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As vehicles are added, you may have several pages of vehicles listed. The page 

navigation buttons make it easy to switch between pages in the Vehicles Library.  

The current page of the Vehicle 

Library is listed here. 
Here you can view the range of items displayed 

on the current page, and total items available. 
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These arrows allow moving one page forward or one page 

backward through the vehicles added to the Vehicle Library. 

To go directly to the first page or the last page, use these arrows. 
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This button will update/ refresh the Vehicle Library’s current page to show any recent changes. 
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Here is a close-up view of the Filter icon. 

The Filter Icon allows you to limit what is displayed in each 

column, based on the information that  you want to see. 

PLEASE NOTE: Each column with a Filter Icon can be filtered individually. This can help you 

find very specific information, without seeing the whole list which may span several pages. 



 Go to Table of Contents Menu (Part I) 414 

 

PLEASE NOTE: The filter options will vary slightly, depending 

on what kind of information the column shows. 

After clicking the Filter Icon, the filter options are displayed. 
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For columns that contain alphanumeric data, 

the filter options are available as shown. 

For columns that contain numeric data, 

the filter options are available as shown. 

For columns that contain date and time data, 

the filter options are available as shown. 
For columns that contain Yes/ No or True/

False data, such as checkboxes, the filter 

options are available as shown. 
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To set the filter options, click on the 

dropdown arrow for the upper Show 

rows with value that field. Then select 

the criteria for how the data should be 

filtered. 

No matter the type of data held in the column and the filter options 

available, the procedure for setting the filter options is as follows. 
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Next enter a value in the lower Show 

rows with value that field. The criteria 

you selected above will be applied to 

the value entered here.  
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The last two fields of the filter options are not required, but may be used to further filter the results. 

To enable the second set of filter criteria, 

click on the dropdown arrow for the upper 

And field. Then select the criteria for how 

the data should be filtered. 

PLEASE NOTE: As mentioned, the bottom two fields are optional. 

Only one set of criteria is required to filter the columns. 
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Next enter a value in the lower And field. 

The criteria you selected above will be 

applied to the value entered here.  

To enable the filter, and display the resulting columns as you’ve indicated, click the Filter button. 
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 To disable any filters you have set, and display the resulting columns 

without the indicated filter, click the Clear Filter button. 



 Go to Table of Contents Menu (Part I) 421 

 

Add a Vehicle Using an Approved PermitAdd a Vehicle Using an Approved PermitAdd a Vehicle Using an Approved Permit   

Click the Vehicle Library link. 

To Add a Vehicle Using an Approved Permit to the Vehicle Library, begin on the Permit Home Page. 
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 To add a vehicle to the Vehicle Library, click Create New Vehicle in Library. 

You are then redirected to the Vehicle Library. 



 Go to Table of Contents Menu (Part I) 423 

 

If you have a previously issued permit, the vehicle information from the permit can be added into your 

Vehicle Library. You may then retrieve the vehicle’s information when creating new permit applications. 

If you do not have a Permit Number to use for adding a vehicle, 

CLICK HERE to learn how to Add a Vehicle Manually.  

You are then redirected to the Create a new Vehicle in Library Page. 
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To add a vehicle from an issued permit, first enter the Permit Number and a Nickname for the vehicle. 

Then click the GET DATA FROM PERMIT button. 
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You will then be returned to your Vehicle Library. The newly 

added vehicle will now appear in the list of vehicles. 
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You can click the Details link to view the details of a vehicle.  

Clicking on the Edit link allows you to update that vehicle’s information. 
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To remove a vehicle, click the Delete link. You will be redirected to another page 

where you will be given an opportunity to either cancel or confirm the deletion. 

You can continue to add additional vehicles by clicking Create 

New Vehicle in Library, then repeating the previous steps. 
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As vehicles are added, you may have several pages of vehicles listed. The page 

navigation buttons make it easy to switch between pages in the Vehicles Library.  

The current page of the Vehicle 

Library is listed here. 
Here you can view the range of items displayed 

on the current page, and total items available. 
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These arrows allow moving one page forward or one page 

backward through the vehicles added to the Vehicle Library. 

To go directly to the first page or the last page, use these arrows. 
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This button will update/ refresh the Vehicle Library’s current page to show any recent changes. 



 Go to Table of Contents Menu (Part I) 431 

 

Here is a close-up view of the Filter icon. 

The Filter Icon allows you to limit what is displayed in each 

column, based on the information that  you want to see. 

PLEASE NOTE: Each column with a Filter Icon can be filtered individually. This can help you 

find very specific information, without seeing the whole list which may span several pages. 
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PLEASE NOTE: The filter options will vary slightly, depending 

on what kind of information the column shows. 

After clicking the Filter Icon, the filter options are displayed. 
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For columns that contain alphanumeric data, 

the filter options are available as shown. 

For columns that contain numeric data, 

the filter options are available as shown. 

For columns that contain date and time data, 

the filter options are available as shown. 
For columns that contain Yes/ No or True/

False data, such as checkboxes, the filter 

options are available as shown. 
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To set the filter options, click on the 

dropdown arrow for the upper Show 

rows with value that field. Then select 

the criteria for how the data should be 

filtered. 

No matter the type of data held in the column and the filter options 

available, the procedure for setting the filter options is as follows. 
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Next enter a value in the lower Show 

rows with value that field. The criteria 

you selected above will be applied to 

the value entered here.  
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The last two fields of the filter options are not required, but may be used to further filter the results. 

To enable the second set of filter criteria, 

click on the dropdown arrow for the upper 

And field. Then select the criteria for how 

the data should be filtered. 

PLEASE NOTE: As mentioned, the bottom two fields are optional. 

Only one set of criteria is required to filter the columns. 
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Next enter a value in the lower And field. 

The criteria you selected above will be 

applied to the value entered here.  

To enable the filter, and display the resulting columns as you’ve indicated, click the Filter button. 
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 To disable any filters you have set, and display the resulting columns 

without the indicated filter, click the Clear Filter button. 
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While submitting a permit application, you are able to retrieve a stored 

vehicle’s information by clicking SELECT a Vehicle from Library. 

For full instructions on submitting a 

permit application, CLICK HERE.  

To learn how to add stored vehicles to 

the Vehicle Library, CLICK HERE. 

To finish learning how to retrieve a vehicle from the Vehicle Library, continue to the next page. 

Retrieve a Vehicle from the Vehicle LibraryRetrieve a Vehicle from the Vehicle LibraryRetrieve a Vehicle from the Vehicle Library   
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After clicking SELECT a Vehicle from Library, a new window opens. From here, you 

can select from any vehicles you have previously added to your Vehicle Library. 
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As vehicles are added to your Vehicle Library, you may have several pages of vehicles 

listed. The page navigation buttons make it easy to switch between pages.  

The current page of the Vehicle 

Library is listed here. 

Here you can view the range of items displayed 

on the current page, and total items available. 
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These arrows allow moving one page forward or one page 

backward through the vehicles added to the Vehicle Library. 

To go directly to the first page or the last page, use these arrows. 
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You can click the refresh button here to update the page with any recent changes. 
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Click on the ID number of the vehicle you would like to retrieve. 
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You are then returned to the application. If you reached these instructions from the OverWeight And/ Or 

OverDimension Permits section, you can CLICK HERE to return to the next step in those instructions. 

A confirmation message appears when the vehicle has been successfully retrieved. 

Then, click the OK button. 
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My PermitsMy PermitsMy Permits   

To view My Permits, begin on the Permit Home Page. 

Next, click on the My Permits link. 
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Incomplete permit applications are stored in My Permits. These can include 

saved permits and pending permits that were not auto-approved. 

You are then redirected to the My Permits page. 
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As permits are added to My Permits, you may have several pages of permits 

listed. The page navigation buttons make it easy to switch between pages. 

The current page is listed here. 
Here you can view the range of items displayed 

on the current page, and total items available. 
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These arrows allow moving one page forward or one page backward through the permits. 

To go directly to the first page or the last page, use these arrows. 
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This button will update/ refresh the current page to show any recent changes. 
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Reference numbers are displayed under the Ref# column. 

Permit numbers are displayed under the Permit# column. 
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The date each permit was submitted is displayed under the Submitted Date column. 

The effective date of each permit is displayed under the Effective Date column. 
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Permit expiration dates are displayed under the Expiration Date column. 

The date each permit was issued is displayed under the Issued Date column. 
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All incomplete permit applications have a Status. The permit’s Status provides  

information about the current stage of the application process for that application. 
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Here is a close-up view of the Filter icon. 

The Filter Icon allows you to limit what is displayed in each 

column, based on the information that  you want to see. 

PLEASE NOTE: Each column with a Filter Icon can be filtered individually. This can help you 

find very specific information, without seeing the whole list which may span several pages. 
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PLEASE NOTE: The filter options will vary slightly, depending 

on what kind of information the column shows. 

After clicking the Filter Icon, the filter options are displayed. 
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For columns that contain alphanumeric data, 

the filter options are available as shown. 

For columns that contain numeric data, 

the filter options are available as shown. 

For columns that contain date and time data, 

the filter options are available as shown. 
For columns that contain Yes/ No or True/

False data, such as checkboxes, the filter 

options are available as shown. 
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To set the filter options, click on the 

dropdown arrow for the upper Show 

rows with value that field. Then select 

the criteria for how the data should be 

filtered. 

No matter the type of data held in the column and the filter options 

available, the procedure for setting the filter options is as follows. 
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Next enter a value in the lower Show 

rows with value that field. The criteria 

you selected above will be applied to 

the value entered here.  
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The last two fields of the filter options are not required, but may be used to further filter the results. 

To enable the second set of filter criteria, 

click on the dropdown arrow for the upper 

And field. Then select the criteria for how 

the data should be filtered. 

PLEASE NOTE: As mentioned, the bottom two fields are optional. 

Only one set of criteria is required to filter the columns. 
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Next enter a value in the lower And field. 

The criteria you selected above will be 

applied to the value entered here.  

To enable the filter, and display the resulting columns as you’ve indicated, click the Filter button. 
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 To disable any filters you have set, and display the resulting columns 

without the indicated filter, click the Clear Filter button. 
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To view the details of a permit, click  Details.  To cancel a permit application, click Cancel. 
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You can edit or make payment on an incomplete permit by clicking Edit. 

Editing a permit is similar to submitting a permit application, CLICK HERE to view those instructions. 
Or return to the Table of Contents Menu to locate information on a specific application process. 

To finish a permit application that was saved before selecting a route, 

click Edit. You are then able to continue from the point you left off. 
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Issued PermitsIssued PermitsIssued Permits   

Next, click the Issued Permits link. 

To view the Issued Permits page, begin on the Permit Home Page. 

PLEASE NOTE: The Issued Permits page allows you to display and print any issued permits. 
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As permits are added to Issued Permits, you may have several pages of permits 

listed. The page navigation buttons make it easy to switch between pages.  

The current page is listed here. 
Here you can view the range of items displayed 

on the current page, and total items available. 

You are then  redirected to the Issued Permits page. 
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These arrows allow moving one page forward or one page backward through the permits. 

To go directly to the first page or the last page, use these arrows. 
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This button will update/ refresh the current page to show any recent changes. 
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Reference numbers for the issued permits are displayed under the Ref# column. 

Permit numbers for the issued permits are displayed under the Permit# column. 
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The date each permit was submitted is displayed under the Submitted Date column. 

The effective dates of the issued permits are displayed under the Effective Date column. 
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The expiration date for each permit is displayed under the Expiration Date column. 

The issued date of each permit is displayed under the Issued Date column. 
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The permit’s Status provides information about the current stage of the application 

process for that application. All issued permits have a Status of Issued. 

PLEASE NOTE: Permits with a Status other than Issued can be viewed under 

My Permits. To view information about My Permits, CLICK HERE. 
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Here is a close-up view of the Filter icon. 

The Filter Icon allows you to limit what is displayed in each 

column, based on the information that  you want to see. 

PLEASE NOTE: Each column with a Filter Icon can be filtered individually. This can help you 

find very specific information, without seeing the whole list which may span several pages. 
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PLEASE NOTE: The filter options will vary slightly, depending 

on what kind of information the column shows. 

After clicking the Filter Icon, the filter options are displayed. 
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For columns that contain alphanumeric data, 

the filter options are available as shown. 

For columns that contain numeric data, 

the filter options are available as shown. 

For columns that contain date and time data, 

the filter options are available as shown. 
For columns that contain Yes/ No or True/

False data, such as checkboxes, the filter 

options are available as shown. 



 Go to Table of Contents Menu (Part I) 476 

 

To set the filter options, click on the 

dropdown arrow for the upper Show 

rows with value that field. Then select 

the criteria for how the data should be 

filtered. 

No matter the type of data held in the column and the filter options 

available, the procedure for setting the filter options is as follows. 
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Next enter a value in the lower Show 

rows with value that field. The criteria 

you selected above will be applied to 

the value entered here.  
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The last two fields of the filter options are not required, but may be used to further filter the results. 

To enable the second set of filter criteria, 

click on the dropdown arrow for the upper 

And field. Then select the criteria for how 

the data should be filtered. 

PLEASE NOTE: As mentioned, the bottom two fields are optional. 

Only one set of criteria is required to filter the columns. 
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Next enter a value in the lower And field. 

The criteria you selected above will be 

applied to the value entered here.  

To enable the filter, and display the resulting columns as you’ve indicated, click the Filter button. 
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 To disable any filters you have set, and display the resulting columns 

without the indicated filter, click the Clear Filter button. 
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To view the details of an issued permit, click Details. 

To display an issued permit, click Display. 

PLEASE NOTE: After clicking the Display button, the permit will open in a new browser tab or window. 

Viewing the permit in this manner will allow you to print the permit as you would with any other file. 
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For answers to common questions and inquiries, please check our website: 

  www.dot.il.gov 

 

Email: 

 Permitoffice@dot.il.gov 

 

Phone Numbers: 

 217-785-1477 x4 (outside Illinois) 

 

 800-252-8636 x4 (within Illinois) 

 

 217-782-6271 – Public Contact 

 

Send any correspondence to: 

 Illinois Department of Transportation 

 2300 S. Dirksen Parkway 

 Springfield, IL 62764  

Questions/ Contact IDOTQuestions/ Contact IDOTQuestions/ Contact IDOT   
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